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Name of the program: HINDI TRANSLATION & DOCUMENTATION 

Course code : DMCK/HIN/AD 41/2021. 

Academic year : 2021-2022  

Date(s) on which program conducted : 7/2/2022 – 30/3/2022 

Number of teachers coordinated the program : 1 

Number of students participated in the program : 26 

A brief report on program 

 The significance and relevance of translation in our life is multidimensional and extensive. As 
translation is a socio-cultural bridge between communities and countries it helps to know about the 
developments in the field of culture, science, history, politics, education, literature, science &  
technology, business & commerce, tourism industry etc. As a carrier a translator can work in 
translation bureaus, research organizations, foreign countries, Reserve Bank of India, publishing 
houses, universities, government and non-government agencies etc. 

Hindi typing & documentation course provides basic ideas related to translation, the process 
of translation. The course introduces Hindi keyboard and gives practice in Hindi typing (Hindi 
Documentation). Even the students who opt Hindi as second language in undergraduate level can join 
masters degree in Hindi language & literature. Along with the PG course they can undergo a part time 
diploma course – PGDT (Post Graduate Diploma in Translation. This PGDT  course qualifies the 
student for the post of translator. 

 The department of Hindi conducted an add on course titled HINDI TRANSLATION & 
TYPING  in the year 2021-22. Along with the theory classes the students were given practical 
coaching to use the Hindi Keyboard. Ms. Anju.B and Deepanjali Devdas engaged the students. 26 
students from various departments joined the course. 25 of them completed the course and passed the 
exam.( one student discontinued the course.) 

 After the completion of the course an exam was conducted with 10 marks of practical test and 
40 marks theory test. Those who passed the exam were awarded with certificates. 

 

         

 



 

 

SYLLABUS 

Title:  Hindi Translation & Documentation        
Instructional Hours:30 hrs 
Duration: 3months 
Mode of Instruction: 20 hrs online + 10 hrs offline 
Intake Capacity: 40  
Eligibility: +2 
 
 Objectives 

1. Understand and define the concepts, types, required skills and tools of translation. 
2. Translate literary works/documents of  different fields ( banking, railway, administrative , 

legal etc...) 
3. Enable the students in Hindi documentation ( Hindi typing). 
4. Understand the scope of Hindi, Hindi translation & documentation as a career. 

Module 1 (8 Hours) 

अनुवाद :प रभाषा , व प और िवशेषताए ँ          अनुवाद के कार 

अनुवाद :िश प,कला एव ंिव ान                 सािह य से अनुवाद क  सम याए ँ

अनुवाद क  या                           वै ािनक सािह य का अनुवाद 
 

Module 2 (6 Hours) 

कायालयी अनवुाद    अनवुाद – साथकता एच ं ासंिगकता 

रोज़गार के प म अनवुाद  पा रभािषक श दवाली 

Module 3 (8 Hours) 

Translation of sentences & passages from English to Hindi 

Translation of  sentences & passages from Hindi to English  

Module 4 (8 Hours) 

Hindi typing basics 

Practice of Hindi keyboard (letter and number keys) 

COURSE OUTCOME  

 Understand & define the concept of translation and types of translation. 
 Understand the  scope of Hindi translation as a career 
 Translate texts/ documents from one language into another 
 Understand and use tools of translation 



 Introduce Hindi keyboard 
 Hindi text documentation 

References 

1. अनवुाद िव ान – भोलानाथ ितवारी 
2. अनवुाद िव ान क  भूिमका – कृ ण कुमार गो वामी 
3. अनवुाद िस ातं और योग – शकंरलाल परुोिहत 
4. हे टाई पग बकु (ई- बकु)- र शे कुमार 
5. अनवुाद एवं सचंार – डॉ परूनच द टंडन 
6. अनवुाद िस ातं एव ं योग – डॉ ावणी भ ाचाय 

Assessment Procedure 

A written test is conducted to assess the theory part and a practical test is conducted to assess the 
typing skill. The students are also assigned with an assignment. Attendance percentage is calculated 
for the internal assessment along with the assignment mark. 

External      marks: 90                 Internal: 10    Total: 90+10=100 Marks 

External mark includes the written test and practical test 

 Marks for the written exam 60+ Marks for the practical test 30=90 

Internal mark includes the assignment and attendance 

              Marks for assignment 5 + Marks for attendance   5 = 10 

Total marks= external + internal 90+10=100    

Grading 

Percentage of marks Grade 
90 and above A+ 
80-89 A 
70-79 B+ 
60-69 B 
50-59 C+ 
40-49 C 
Below 40 Failure  
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Add on course coordinator:   Anju.B ,    

Asst. Prof. Dept of Hindi 

Deva Matha College, Kuravilangad 

  

 

 


